5-STEP GUIDE TO APPLY TO THE
JOINT PD FUND

Review the Joint PD Brochure to identify which funding category best fits
your professional development needs and eligibility requirements.

Fill out online application in the Divisional HR portal

Access the Divisional HR portal and complete the online Joint PD Fund
application form with all required information and documentation.

Submit application

The application MUST be submitted before the start of the PD/Course.
Application cut-off and Committee Meeting dates are listed in the Joint
PD Brochure.

" After the Joint PD Committee Meeting, you will receive an email

indicating your approval or denial status. If approved, the email will
contain your approval number and a Joint PD Claim Form.

Submit the Joint PD Claim Form within 30 days after
the PD.

To receive reimbursement: Complete and submit your Joint PD Claim
Form within 30 days after completing the PD activity.

Questions? E-mail vicepresident-pd@ptta.mbteach.org
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